“Sample” Rejection Letter for departments to edit as appropriate

Applicants Not Interviewed
Dear:

Thank you for your interest in the (title) position within the (department name) department. We have had the opportunity to review your resume and regret to inform you that we have chosen to pursue other applicants whose skills, background, and education are more closely matched to the requirements for the position.
Thank you for your interest in The College of New Jersey and we wish you well in your future endeavors.

Sincerely,

